
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Page  of 
BMTC-F-73 (V10 December 2015)
Chain of Custody / Supply Chain Certification Request for Quote Form
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Important please read
 
1. In order for us to prepare an accurate quotation, please can you provide as much detail as possible by completing all sections of this document as applicable. 
 
2. If you are unclear about any questions below please contact us on 01494 569 745.
 
3. Exova BM TRADA shall keep confidential all information relating to your organisation and shall not disclose any such information to any third party except that required by law or by  Accreditation Bodies (e.g ASI / UKAS).
 
4. This form must be completed electronically. Once completed please send the document to cert.admin@exova.com If you are unable to complete this form electronically please contact us, we can complete the application form on your behalf via a telephone call. Please return the completed form to your local Exova BM TRADA office
 Please indicate below which Chain of Custody / Supply Chain scheme you are applying for
Are you transferring your certification to Exova BM TRADA from another Certification Body?  
Organisation details
Organisation name:
Address:
Telephone number:
Total number of employees:
Contact name:
Contact position:
Email address:
Website:
Legal status: 
e.g. Ltd, Plc etc
Chain of custody supplementary information required  (FSC / PEFC / Forest Products)          
It is strongly recommended that you read the BM TRADA COC Client Information document http://www.bmtrada.co.uk/document/chain-of-custody-information-sheet.pdf as it provides a good introduction to the chain of custody certification scheme and its requirements.      
Information on materials purchased (product input materials)
Complete the table below with details of all input materials
Material type (including species where known)
Supplier name
 FSC / PEFC certified? 
Do you outsource any activities (e.g.printing & finishing / cutting / laminating etc)?
Will you be producing certified product containing non certified / non controlled (wood/fibre) inputs?
Will you be using any recycled / reclaimed material that is not certified as an input into a certified product?
At the point of certification will you have taken physical possession of FSC certified material?
 Important: A Chain of Custody certificate may be issued before you have taken physical possession of FSC-certified material providing that upon completion of the main evaluation we are satisfied that an operational Chain of Custody system is in place. In such cases you are required to notify us as soon as FSC-certified stock is available or the production of FSC-certified material has started. We will then carry out a (second) site visit or conduct the first surveillance audit within three months following receipt of such a notification unless the main evaluation has not resulted in any non-compliances related to the management of critical control points.      
FSC and/or PEFC control system(s) implemented / to be implemented:
FSC Control System:
PEFC  Control System:
Outsource company details
You have indicated that you outsource activities. Complete the table below with details of all outsource companies
Outsource company name
Outsource company address
Outsourced activity 
Outsourcing frequency
 FSC or PEFC certified? 
Certificate number (if certified)     
Do any of the above outsource companies change the specification of the material?      
Do any of the above outsource companies send the product directly to your clients after processing?      
Do any of the above outsource companies apply FSC and/or PEFC labels to your product?      
Multi site information
Do you want to include more than one site in your chain of custody certification?  
Total number of sites to be certified:
(including the central office)
Under the chain of custody scheme you have two options for managing your multi site chain of custody program as follows:
 
1. Each site administers and implements its own chain of custody program. BM TRADA will conduct audits of all sites.
 
2. The chain of custody program is administered from a designated central office. The central office must implement a set of internal procedures that includes annual internal audit program covering all sites. BM TRADA will conduct audits of a sample of the sites, plus the central office
 
Indicate below which of the above multi site options you have implemented / plan to implement (if known)
Address of the office from which your 
chain of custody system is controlled and administered
Site details
Complete the table below with details of all sites to be included in your certification.    
If site information is currently available on alternative documentation please submit instead of completing the table below
Site address and contact
Number of employees
Site activity  
Separate legal entity?
Chain of custody standards
 
Copies of chain of custody standards are available at no charge by following the applicable links below:
 
FSC Standards available from: http://ic.fsc.org/standards.340.htm 
 
PEFC Standards available from: http://www.pefc.org/index.php/standards/chain-of-custody 
FSC project supplementary information    
Obtain a copy of the FSC project certification standard by clicking on the link below:  https://ic.fsc.org/download.fsc-std-40-006-v1-0-en-fsc-chain-of-custody-standard-for-project-certification.a-577.pdf 
Do you require full or partial FSC Project certification?
Full project certification. Full project certification requires that a minimum of 50% of the cost or volume of all wood material/products for the project are FSC-certified (pure and/or mixed) and/or postconsumer reclaimed and that all of the remaining wood used for the project is ‘other reclaimed’ and/or FSC Controlled.                                                                                                      Partial project certification. Partial project certification requires that at least some FSC-certified (pure and/or mixed) wood material/products are used for the project however there is no minimum threshold and no restrictions on the sources of the remaining wood material/products. For partial project certification, only specific claims about the FSC-certified components of the project may be permitted (e.g. ‘This house was built with FSC-certified flooring, doors, and window-frames, 2006.’)
Is a build schedule / project plan available which outlines time scales and identified all deliveries of timber?
Important: Please send a copy of the build schedule / project plan to BM TRADA with this completed form
Project information
Complete the table below with details of each project to be certified.
e.g. housing development
Description of project
Project site address, name and contact details of project manager*
start date
completion date    
* Project manager is the person who takes responsibility for ensuring that the project being assessed for FSC project certification complies with all relevant aspects of the FSC project certification standard.
As part of the project(s) listed above are any activities conducted off site by the project members*
*Project members are entities / companies purchasing, transforming and / or installing wood material / products for a project being assessed for FSC project certification (e.g. contractors, subcontractors including carpenters, cabinet makers etc.
FSC Project Member Details
Please complete the table below with details of all activities conducted off site by the project members
Project member name
Project member address
Activity conducted
FSC  certified? 
Certificate number (if certified)     
PEFC project supplementary information    
Is a build schedule / project plan available which outlines time scales and identified all deliveries of timber?
Important: Please send a copy of the build schedule / project plan to BM TRADA with this completed form
Project information
Please complete the table below with details of for each project to be certified.
e.g. housing development
Description of project
Project site address, name and contact details of project manager*
Start date
Completion date    
* Project manager is the person who takes responsibility for ensuring that the project being assessed for PEFC project certification complies with all relevant aspects of the PEFC project certification standard.
As part of the project(s) listed above are any activities conducted off site by the project members*
*Project members are entities / companies purchasing, transforming and / or installing wood material / products for a project being assessed for PEFC project certification (e.g. contractors, subcontractors including carpenters, cabinet makers etc.
PEFC Project Member Details
Please complete the table below with details of all activities conducted off site by the project members
Project member name
Project member address
Activity conducted
 PEFC  certified? 
Certificate Number (if certified)     
RSPO Supply chain certification - supplementary information required        
RSPO member number:
If your company is a subsidiary of a parent company please state the name and RSPO member number of the parent company
Refer to http://www.rspo.org/files/begin/howtobegin/index.html for additional guidance on supply chain models
Supply chain model implemented:
RSPO Supply chain - multi site information
Do you want to include more than one site in your supply chain certification?  
Total number of sites to be certified:
 (including the central office)
Address of the office from which your RSPO supply chain system is controlled and administered:
Site details
Complete the table below with details of all sites to be included in your RSPO certification. 
If site information is currently available on alternative documentation please submit instead of completing the table below
Site address and contact
Number of employees
Site activity  
Separate legal entity?
UTZ Certified chain of custody - supplementary information required        
UTZ member number(s):
Note: A UTZ member number ID can be obtained by registering onto the UTZ Good Inside Portal www.goodinsideportal.org If you are workingwith more than one commodity type you will be given a member ID number for each commodity. You will be required to have a member ID number before certification can proceed.
Commodity type to be certified:
Traceability program level implemented:
UTZ Chain of custody - multi site information
Do you want to include more than one site in your UTZ certification?
Total number of sites to be certified:
(including the central office)
Address of the office from which your UTZ chain of custody system is controlled and administered:
Site details
Complete the table below with details of all sites to be included in your UTZ certification. 
If site information is currently available on alternative documentation please submit instead of completing the table below
Site address and contact
Number of employees
Site activity  
Separate legal entity?
GreenPalm book and claim programme - supplementary information required        
Greenpalm membership number:
Note: A UTZ member number ID can be obtained by registering onto the UTZ Good Inside Portal www.goodinsideportal.org If you are workingwith more than one commodity type you will be given a member ID number for each commodity. You will be required to have a member ID number before certification can proceed.
If your organisation is a subsidiary please provide the name of the parent company that holds GreenPalm membership 
Transfer of certification supplementary information required
Important information regarding transfer of certification
 
1. BM TRADA can not transfer a certificate that is currently suspended.
 
2. Outstanding major nonconformities must be closed to the satisfaction of your current certification body before the certificate can be transferred.
 
3. BM TRADA will conduct a transfer audit within three (3) months of the agreed transfer date. This audit will include a review of all outstanding minor nonconformities issued by your current certification body.
 
4. You should inform your current certification body that you are applying for a certificate transfer to BM TRADA
 
In order to process your application you are required to provide the following documentation to us, with your completed application form:
 
1. A copy of your last main / re evaluation audit report and all subsequent surveillance reports (including details of any nonconformities issued).
 
2. A copy of your current certificate of approval.
 
Without the above documentation we will not be able to process your application.
Additional information required
Did you use / are you using a consultant to assist with the implementation of your system(s)?
Are you certified to any other standard(s)?
Do you require a member of our sales team to contact you to discuss your certification requirements in more detail?
Exova BM TRADA Training: Exova BM TRADA offers a range of management, chain of custody and supply chain training courses. Please visit the Exova BM TRADA website http://www.exovabmtrada.com  for further information on the range of training courses available.
Affirmation and signature
I confirm that the above information is true and correct to the best of my knowledge and that I am duly authorised to sign this application. 
I agree to supply any additional information as required for the initial certification audit of the organisation. 
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